
 
 
 
 

OFFICE OF PUBLIC INSTRUCTION 
                      PO BOX 202501                                                            Linda McCulloch 
             HELENA MT  59620-2501                                                       Superintendent 
                      www.opi.mt.gov  
                       (406) 444-3095    
          (888) 231-9393 
      (406) 444-0169 (TTY) 

 
 
 
 

 
 
Applications for 21st Century Community Learning Centers will be completed on the new OPI e-grants system.  The 21st CCLC application will be 
online on March 14, 2008.  The deadline for submitting a grant will be April 30, 2008. 
 
In order to facilitate your pre-planning you will find listed below components of the e-grant application.  This will allow you to collect and create the 
necessary data prior to accessing the e-grant system.  These are pages from the e-grant system, but they may have a different look or minor changes 
when you access them to complete your application.  This is a sample document.  Do not print, fill out or send to the OPI.   
 
It is recommended that when you do use the on-line application that you type in your information rather than copying and pasting from a Word 
document.  
 
 A few things to remember: 

1. Do not use characters such as, @, #, *, &, etc. 

2. Important: Put one character in each text field and click the Save Page (This makes sure that you will not lose data 

when saving) 

3. After you have done Step 2 save often when typing in data. 

4. Once the data has been entered into the field and saved, you could copy and paste it into a Word document to check the 

spelling. 

5. Then paste it over the old text in the online text field. 

6. Do not click Calculate unless all fields on the page have been filled. 
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You must get a login and password from your e-grant security coordinator. 
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After logging in, this will be the first page you will see.  Click on 21st Century to begin the application process.  If 21st Century is not visible you 
must contact your e-grant security coordinator to get a login and password for rights to 21st CCLC data entry. 
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The Organization Search Results page appears.  Click the Radio button in front of the organization that is applying.  Then click Select. 
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On the Application Select page, you will click Create Application. 
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This page contains background information on 21st Century Community Learning Centers.  Please read and look at the link to OPI non-Regulatory 
Guidance.  Information on these pages may assist you with your application. When finished, click on Application Type. 
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If you are a current 21st Century Grantee you would select Yes, click Save Page and follow directions on page 8.  If you currently do not receive 21st 
Century funds you would select No, click Save Page and follow directions on page 7. 
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This page concerns only those programs that currently receive 21st CCLC funds. You would check the applicable button and click Save Page. 
 

 
 
 
 

  8 



Once the Application Type has been saved you will need to click the Contact Information tab. 
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Enter all contact information on this page and click Save Page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The Allocations page does not require entry.  When a grant is awarded to an entity the allocation will be shown on this page. Click on Program 
Detail  
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On the Populations/Needs Assessment page enter the schools to be served, with their free and reduced price meal status, Title I designation, and the 
total school enrollment. Do not click the Calculate Totals button until you have entered all data under Needs Assessment.  Here enter the percentage 
of students who are below proficient in Reading/Language Arts and Math.  Indicate the number of students that you hope to serve at least one day 
and the number of those students you feel will attend 30 or more days. Click Save Page. (6 Points maximum for Populations to be served, 6 Points 
maximum for Needs Assessment) 
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Click on Program Operations tab. Fill in all applicable fields and click Save Page. (25 Points maximum for Program Operations) 
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Click on the Goals tab.  Information on entering Goals, Strategies, and Action Steps may be found on page 12. When the goal, strategies and action 
steps have all been entered, click Save Page. 
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Goal I (Maximum for all Goals, Strategies and Action Steps – 25 Points) 
 
Goal, Strategies, and Action Steps 
 
When making entries in the text fields on the goals pages do NOT use any formatting (bullets, numbering, bold, italics, etc.), tables or charts. 
It is best to save a Word document as plain text before copying and pasting into text fields. 
 
Goal  

1. Enter your first goal in this box 
Sample Goal: Provide students with a safe, healthy, drug free (environment) learning program, in a well supervised, learning environment, 
staffed by caring, competent and supportive adults that will extend, enrich and remediate their identified academic/social needs, and fill 
existing gaps in services to children within our community. 

Strategy 
2. Click Add Strategy at the bottom of the page to open a strategy box. 
3. Enter statements outlining the plan to achieve your goal.  

Action Steps 
4. Describe activities, timelines, participation, and/or resources. Include details about activities and patterns of action that will be taken and the 

decisions that will be made to address the strategy. 
5. You may enter up to three Action Steps per Strategy. 
6. When all Action Steps are completed, you may click on Add Strategy to add another strategy for the particular goal. 
7. Complete at least one (1) Action Step for each strategy. 
8. When Goal I Strategies and Action Steps are complete click Save Page and continue with the next goal. 
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Click on Program Abstract tab. Fill in all applicable fields and click Save Page. (12 Points maximum for Program Abstract) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Click on the Partnerships tab. Enter all anticipated partners.  Do not forget to fill in the first text box with a general overview of services provided 
by your partners. Click Save Page. (10 Points maximum for Partnerships) 
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Click on the Sustainability tab. Enter the efforts you have made to sustain your fifth year program or enter a sustainability plan for a new program.  
NOTE: This question is dependent upon the type of application you chose. If you are fifth year program B) will appear.  If you are a new program A) 
will appear. When completed, click Save Page. (6 Points maximum for Sustainability) 
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Click on Budget Pages. See Page 18 and 19 for Object Codes and Purpose Categories. Click Save Page. (10 Points maximum for Budget) 
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Object Codes  

100 Personal Service Salaries – Salaries   

200 Employee Benefits – Benefits   

300 Purchased Professional and Technical Services – Contracted services for administrative, professional, educational, technical, and cooperative 

services.   

400 Purchased Property Services – Utilities, building usage charges, repairs and maintenance services, rent, minor construction.   

500 Other Purchased Services – Student travel, employee travel, professional development, registrations, communications, printing.   

600 Supplies – Instructional supplies and materials, textbooks, library materials software, minor equipment   

700 Property – Capital outlay, including major construction and equipment usually>5000 (Requires Pre-Approval by the OPI)   

800 Other Objects – Rare-Dues, fees, student organization costs    

900 Transfers – Transfers to other districts or cooperatives under a consortium or cooperative.  (Note: The Office of Public Instruction recommends 

to budget all 900 Transfers under Purpose Code 10 Instruction, rather than breaking down transfers into multiple purpose codes.)  Used only for 

IDEA B and Preschool.  NCLB/ESEA Transfers and REAP-flex handled on the Allocations page. 

 
Purpose Categories   

10 Instruction - Activities dealing directly with the interaction between teachers and students.   

20 Support Services –    

• Instructional Staff – Activities associated with assisting the instructional staff with the content and process of providing learning experiences 

for students (i.e. improvement of instruction services, designing curriculum).  

• Students – Activities designed to assess and improve the well-being of students and to supplement the teaching process.  Non-instructional 

paraprofessionals should be recorded here.   

21 Parental/Family Involvement – Activities provided by and for parent/guardians to learn about the intellectual and developmental needs of their 

children and to participate constructively in their children's education.   

22 Professional Development – Activities associated with high quality professional development and training of school system personnel including 

in-service training and workshops.   



23 Administration – Includes support services for general administration, school administrators (i.e. federal program staff at the district office, district 

facilitators), and business office.   

27 Pupil Transportation – Activities concerned with the conveyance of students to and from school, as provided by state and federal law. Includes 

trips between home and school.     

33 School and Community Support – Activities concerned with providing community services to students, staff, or other community participants.  

Activities performed by students that address a given community need and provide for structured opportunities linking tasks to the acquisition of 

values, skills, or knowledge by participating youths.   

40 Facilities – Activities concerned with the acquisition of land and buildings; remodeling and maintenance of buildings; construction of buildings 

and additions to buildings. 

 

Once your Budget Detail is completed, click on Budget Summary. 
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Click on Assurances, Common and Program. Please read, check agreement and enter name. Click Legal Entity Agrees. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Click on Title IV Part B Please read and check agreement, then click Save Page. 
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Clicking on Assurances will show that both Common Assurances and 21st Century Assurances have been agreed upon.  Click Legal Entity Agrees. 
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Clicking on Submit will allow you to submit your application to your Authorized Representative for approval.  The Authorized Representative will 

be the person that submits the application to OPI.  Click Consistency Check. 
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If you grant has been completed correctly your screen will look like this.  This means that your Authorized Representative will need to agree to the 

Common Assurances and Submit the application. 
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If you did not complete your grant, your screen might look similar to this.  You would need to go back and complete the areas designated. 
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